
 
 

:  
o Employees working 90% full-time equivalency will receive earned benefit time equal to 90% of a full- 
  time employee.  

o Employees working between 75% and 89.9% full-time equivalency will receive earned benefit time 
   equal to 75% of a full-time employee. 
o Employees working between 50% and 74.9% full-time equivalency will receive earned benefit time 
  equal to 50% of a full-time employee. 

o  Employees working less than 50% full-time equivalent may qualify for personal leave but will not be 
eligible for sick or vacation earned benefit time. 

 
 Vacation, sick, and personal leave accrue on a monthly basis.  Employees are eligible to “borrow” against these 
leaves in advance of their accrual throughout the current fiscal year.  Upon separation from employment 
employees are responsible for the reimbursement of any borrowed paid time (other than personal) that has not 
been accrued. 
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LEAVES (at 100% fte)* 
Benefit Eligibility Benefits Received 

SICK Upon Employment 

15 sick days per fiscal year (5) of which can be used as personal 
days); accumulated to a maximum of 220 days for employees with 
less than 15 years continuous service and hours 305 days for 
employees with 15 or more years of continuous service.   

PERSONAL 
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RETIREMENT 
Benefit Eligibility Benefits Received 
State 

Universities 
Retirement 

System (SURS 

Upon 
Employment 

Mandatory deduction of 8% (pre-tax) contributed to the plan of your 
choice 

LONGEVITY PAYMENTS 
Benefit Eligibility Benefits Received 

Longevity Upon 
Employment 

Confidential Staff will be eligible for a one-time, non- cumulative longevity 
payment of $500 upon completion of twenty (20) total years of full-time service 
with the College and after completion of each additional five (5) years of College 
service after the 20th year of service. The employee will receive the $500 
longevity payment in their final June paycheck of the contract year in which the 
employee is eligible for longevity pay. The longevity payment will be added to 
the employee's base annual salary for subsequent contract years but will not be 
cumulative (i.e., an employee who completes 30 years of full-time service will 
receive $500 rather than $1,500). In no manner is this policy meant to construe 
retroactive payments for employees that may have already achieved these 
benchmarks. 
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